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November 6, 2025 
 
 
NOTICE: Pre-Qualification for Construction of Park, Recreation & 
  Facilities for 2026 
 
To Whom It May Concern: 
 
General Information  
Roseville is an incorporated city with a population of over 150,000 residents, located on Interstate 80, 
approximately 15 miles northeast of Sacramento, California and continues to grow.  At build out, the 
parks system would include over 140 parks.   
 
Notice 
Notice is hereby given that the City of Roseville, Parks, Recreation & Libraries Department is hereby pre-
qualifying all bidders for the park, recreation & libraries construction of, new and rehabilitation, projects. 
For an example list of potential projects, see www.roseville.ca.us/parksintheworks 
 
After the pre-qualification process has been completed, the City will issue a Notice to Contractors for 
each of these projects to pre-qualified Contractors.  It is mandatory that all Primary Contractors who 
intend to submit a bid(s) for any of these projects shall fully complete the pre-qualification questionnaire, 
provide all materials requested herein, and be approved by the City of Roseville to be on the final 
qualified bidders’ list.  Subcontractors of any trade are not required to be pre-qualified. 
 
Please note the following: 

• The process includes three parts.  Contractors must qualify for all items noted in Part I including 
financial solvency, and receive a minimum rating score in each of the following: 

 
o Organizational Structure, History 
o Safety 
o Park Experience within the last three (3) years 
o Interview with Past Project Contacts (Randomly chosen) 

   
• If a company is a certified Small Business Enterprise, Minority Business Enterprise or Women-

owned Business Enterprise, a financial statement is not required, however, a copy of the 
qualifying certificate and a notation in the submittal as to the business status must be included 
and noted. 

• All contractors must register with the Department of Industrial Relations (DIR) in order to work on 
public works projects.  Contractors submitting for this pre-qualification must attach a copy of the 
DIR registration as verification of compliance. 

• No bid will be accepted from a Contractor that has failed to comply with these requirements.   
 
Answers to questions contained in the attached questionnaire, information about current bonding 
capacity, notarized statement from surety, and the most recent reviewed or audited financial statements, 
with accompanying notes and supplemental information, are required.  Information provided in the 
questionnaire related to project experience shall be specific to park and recreation facility 
construction projects.  The City of Roseville will use these documents as the basis of rating Contractors 
in respect to the size and scope of contracts upon which each Contractor qualified to bid.  The City of 
Roseville reserves the right to check other sources available.  The City of Roseville’s decision will be 
based on objective evaluation criteria. 
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While it is the intent of the pre-qualification questionnaire and documents required therewith to assist the 
City of Roseville in determining bidder responsibility prior to the submission of bids and to aid the City of 
Roseville in selecting the lowest responsible bidder, neither the fact of pre-qualification, nor any pre-
qualification rating will preclude the City of Roseville from a post-bid consideration and determination of 
whether a bidder has the quality, fitness, capacity and experience to satisfactorily perform the proposed 
work, and has demonstrated the requisite trustworthiness. 
 
A Contractor may be found not pre-qualified for bidding on a specific park contract to be let by the City of 
Roseville, or on all park construction contracts to be let by the City of Roseville, until the Contractor meets 
the City of Roseville’s requirements.  In addition, a Contractor may be found not pre-qualified for either: 

1) Omission of requested information,  
2) A determination of a risky or questionable financial solvency status; or 
3) Falsification of information. 

 
Contractor Registration:  Effective March 1, 2015, no contractor may be listed on a bid proposal for a 
public works project unless registered with the Department of Industrial Relations pursuant to Labor Code 
section 1725.5.  Effective April 1, 2015, no contractor may work on a public works project unless 
registered with the Department of Industrial Relations pursuant to Labor Code section 1725.5.  This 
project is subject to compliance monitoring and enforcement by the Department of Industrial Relations. 
 
City of Roseville Reservation of Rights 
The City of Roseville reserves the right to adjust, increase, limit, suspend or rescind the pre-qualification 
rating based on subsequently learned information.  Contractors who are thereafter disqualified will be 
notified and given an opportunity for a hearing consistent with the hearing procedures described for 
appealing a pre-qualification rating. 
 
The City of Roseville reserves the right to waive minor irregularities and omissions in the information 
contained in the pre-qualification application submitted, to make all final determinations, and to determine 
at any time that the pre-qualification procedures will not be applied to a specific future park project. 
 
The City of Roseville will refuse to grant pre-qualification where the requested information and materials 
are not provided or not provided by the due date noted below.  There is no appeal from a finding that a 
Contractor is not pre-qualified because of an incomplete or late application, but reapplication for a later 
project is permitted.  The closing time for all bids will not be changed to accommodate supplemental or 
incomplete submissions, or late submissions. 
 
The City of Roseville may elect to randomly interview selected references from at least two (2) completed 
park projects.  The City of Roseville will conduct those interviews.  No action on the Contractor’s part is 
necessary. 
 
The City of Roseville cannot guarantee that all projects listed will be constructed this calendar year. 
 
 
Submittal Due Date and Address 
The deadline to submit a pre-qualification package is 3:00 p.m., December 1, 2025.   
 
Pre-qualification packages will be accepted only by electronic mail submission to the City Clerk’s Office at 
cityclerkroseville@roseville.ca.us. When submitting via electronic mail, include the title “PARKS PRE-
QUALIFICATIONS SUBMITTAL” in the subject line of the email. 
 
All submittals must be sent to the City Clerk’s Office via electronic mail by the specified date and 
time. Email submissions are limited to 25 megabytes. Faxed submissions will not be accepted.  
 
The City is not responsible for misdelivered pre-qualification packages, and the submitter is strictly liable 
for its chosen method of delivery.  Contractors who submit a complete pre-qualification package will be 
notified of their qualification status between fifteen (15) and twenty (20) business days after submission 
deadline of the information.  Reviews will begin the first business day after the submission deadline. 
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Public Records 
The pre-qualification packages (questionnaire answers and financial statements) submitted by 
Contractors are not public record and are not open to public inspection.  All information will be kept 
confidential to the extent permitted by law.  However, the contents may be disclosed to third parties for 
purposes of verification, or investigation of substantial allegations, or in the appeal hearing.  State law 
requires that the names of contractors applying for pre-qualification status shall be public record subject 
to disclosure, and the first page of the questionnaire will be used for that purpose. 
 
Financial Solvency 
In lieu of submitting financial statements, the City will conduct credit checks through a third party (one of 
the top three credit rating agencies).  A score of 650 or less will be subject to additional review and may 
be grounds for disqualification.  Submission of the questionnaire is an acknowledgement that a credit 
report of the company’s financial standing will be obtained. Therefore, financial statements submitted 
as a part of this questionnaire are not required. 
 
Execution of Questionnaire 
Each questionnaire must be signed under penalty of perjury in the manner designated at the end of the 
form, by an individual who has the legal authority to bind the Contractor on whose behalf that person is 
signing.  If any information provided by a Contractor becomes inaccurate, the Contractor must 
immediately notify the City of Roseville and provide updated accurate information in writing, under penalty 
of perjury. 
 
Essential qualifications (Part I): all requirements must be met before Parts II and III are reviewed.  See 
Page 1 for more information.  It is important that all questions be fully answered and any back-up 
documentation included as noted in each question.   
 
Each Section has a minimum rating score and all minimum ratings must be met or exceeded in order to 
be pre-qualified. 
 
Appeals Process 
Where a timely and completed application results in a rating below that necessary to pre-qualify, an 
appeal can be requested.  There is no appeal from a finding that a Contractor is not pre-qualified because 
of an incomplete or late application.  A Contractor may appeal the City of Roseville’s decision with respect 
to its request for pre-qualification, and request a hearing, by giving written notice of appeal to the Parks, 
Recreation & Libraries Director, along with a complete written description of all factual and legal bases for 
the appeal, no later than ten (10) business days after the date of the written notice of its qualification 
status from the City.  Appeals should be delivered to 316 Vernon Street Suite 400 Roseville, CA 95678 
Attn: Parks, Recreation & Libraries Director.  Unless a Contractor files a timely appeal, the Contractor 
waives any and all rights to challenge the qualification decision of the City of Roseville, whether by 
administrative process, judicial process or any other legal process or proceeding.   
 
If the Contractor gives the required notice of appeal and requests a hearing, the hearing shall be 
conducted so that it is concluded no later than ten (10) business days after the City of Roseville’s receipt 
of the notice of appeal.  The hearing shall be an informal process conducted by a panel to whom the City 
Manager has delegated responsibility to hear such appeals (the “Appeals Panel”).  At or prior to the 
hearing, the Contractor shall be advised of the basis for the City of Roseville’s pre-qualification 
determination.  The Contractor will be given the opportunity to present evidence and arguments in 
opposition to the pre-qualification determination.  Within three (3) business days after the conclusion of 
the hearing, the Appeals Panel will render its decision in writing.  It is the intention of the City of Roseville 
that the date for the submission and opening of bids will not be delayed or postponed to allow for 
completion of an appeal process. 
 
Cancellation of Process 
 
The City may cancel the prequalification process at any time, even after receiving and scoring 
applications.  If the prequalification process is cancelled, the normal competitive bidding rules will apply.  
The City assumes no liability for the cost a prospective contractor may have incurred by submitting an 
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application for prequalification, and the submittal of a prequalification application is a waiver to claim any 
such cost or losses due to cancellation of the process.   
 
Additional information may be obtained by contacting Tara L. Gee, Park Planning & Development 
Superintendent at the Roseville Parks, Recreation & Libraries Department at 916-774-5253. 
 
Please be assured that all submittals will be fully and objectively considered. We appreciate your interest 
in becoming partners with the City of Roseville.  
 
Thank You,  

 
Tara L. Gee    
Park Planning & Development Manager 
 
Attachments:   Contact Information 
                        Pre-Qualifications Questionnaire 

             Part I: Essential Requirements for Qualification 
             Part II: Organization, History, Organizational Performance, Compliance with Civil and Criminal Laws 
             Part III: Recent Construction Projects Completed (Note:  Ensure projects listed are park & recreation   
projects) 
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